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1. �From the dashboard, select
“Make it Recurring” (C)
under the “Actions” column

2. �Select the payment schedule (D)
you want

3. �Select your “Pay from” account,
amount, frequency, first payment
date and scheduling preferences (E)

4. �Review and select “Submit” (F)

1. �Select a payee on your payments
dashboard (G)

2. �On the “Payee details” page,
select “eBill History” (H)

3. �Now you can view the details
of your past eBills

When you set up recurring payments, 
you’ll never worry about missing  
a payment.

Once an eBill is paid, you can view it 
in your “eBill History” for 18 months.

If you pay a bill by cash, check or through 
your payee’s website, here’s how to remove 
the “eBill due” notice on your dashboard.

1. �To file an eBill, select “File eBill” (I) to the
right of your payee on your dashboard

2. �Once it’s filed, the eBill will appear in your eBill History

How to set up automated recurring eBill payments

How to view eBill history

How to file an eBill 
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